PRINTER’S PLAN 2011

What’s New and Improved

Jobs
Viewing Book Items

m || New Item | B4 Edit Specs | % Edit Costs | = Reprice | B A B @X
e ==cri o e WQuansity) =) i Brice /b Uit Price) p Prices
Guide Books 433.34_‘
311 | Guide Books | Cover (1 . . . “p2640
# {7008001000} In the Job window, the Book Title and Total Book Price are
C 1 652 Carnival Li .11 . q a q 2180
iJ C::e'r Copi:r"f"c'zlo'r”e” displayed in one line in extra-bold font. 000
B Cut:ToFinSz 1 Cuts/Sheet /480
1.2 Guide Books | Inside Pages: 16 4 ] 5.5 x 8.5 500 0.2248/Ea 112.44
& .
# 110001500} q q a a g
| offeet 502 white 1121701 of  OUD-Item Descriptions and Prices are displayed in bold font. | .,
B Copier: Copier - Blk & Wht r= 7 < 7740
. Cut: To FinSz 1 Cuts/Sheet 3 0:04 72.00 1.6000/Ea 4.80
[ @ 1.3 Guide Books | Bindery (5 Sheets/Set) 5.5x 8.5 500 0.1900/Ea 95.00
. Bind: BookMaker Fold+5Stich+Trim 500 1:35 50,00 0.1900/Ea 95.00

Printing Book Items
\

Phone
410-539-3466 x 35

Acct.No Ordered By
41 Sharon Jones

55x 85

Unit Price

410

Guide Books
Quantity

To print the finished Book Size next to the Book Title:

You must enter the size in the Specs of the first Sub-Item.
| Size WxH) 55x85 |

500 0.8576Ea
FO0 0.8542Ea
1000 potoiEa To print the paper specs of each sub-Item:

Cover 5.5x8.5 ®  You must check the “Sub-Items” option in the Print window.
Cover: 65# Carnival Linen 11x8.5 :
Front Color | m Sub-ltems |

Inside Pages: 16 55x85

Offset: 60# White 11x8.5

Front Black
Back: Black

MOEry BoXEs

To print multiple prices for Book Items on Quotes:

e  You must assign the multiple quantities in the first Sub-Item.
Multiple quantities assigned to the other sub-items will be
ignored.

e You must check “Prices for more quantities”.

| /] Prices for more quantities

4 Job Memo
4 Sub-ltems

Questions? Call 800-638-7526 Option One or email support@printersplan.com
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Showing Ink Colors in Job Window

J New Item | B Edit Specs | + Edit Costs | = Reprice (

Ink colors are now displayed in

Description

Newsletter 1 Original (2 sides)
. Design: Newsletter

B Plate: CTP Plate

_ | Text 70# Carnival Linen - 11 x17 . 2 Color{Warm Red, PMS453/1 Color PMS 453 «
B Ssmall Press: 2 Color Press - Using Paper Properties - Wash: 2 Mi 1

the Job window.

sell Originals: 1

Applying Customer’s Credit to Customer’s Order

In addition to applying customer’s credit to Invoices in A/R, now you can apply them to Orders.

Job Totals

Credit Due $150.00
ﬂ Click the Credit Due button in the Job window.
2. Click Yes when asked:

o
10] Do you want te apply the customer's credit to this order?
-

MNet 30 Days

3. Enter the amount and click OK.

Apply Credit -
How much?
150.00]
| Enter an amount greater than 0 and less than or equal to 150.00
\ { 4. Verify the Payment and
L Balance Due amounts.

Depending on your
options, Printer’s Plan may
add this information.

Subtotal 353.26
Discount 0.00 | Paid -150.00
Shipping 203.26
Postage 0.00
Taxable 336.44
Tax 16.82

Payment §150.00 Credit Used 03/07/2011

Met 30 Days

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Printing Item Specs and Service Specs with or without Prices

Click Print in the Jobs section and then select Item or Service Specs.

D Select a Document:
For In-House:
Work Order
For Customer:
Inveoice (Default)
Order Confirmati
Delivery Ticket
Inveoice (Custom)
Invoice (Booklet)
Invoice (Letter Style)
List:
- the list on the screen -
- Jobs:

Job Dates

Job Amounts

3| Print:
: Prices

(o mEEm

tern Amounts

Y\/

Check this box to print prices in the report.

0:50 0:50 1

1
0:00 0:00 < 4

Printing the Quantity of “Good Run Size Sheets” on Work Orders

Specs - This job has 1 ltem
ITEM 1 Brochure 1 Original (2 sides)
Paper Text: 70# Beckett Cambric 11 x17  QOriginals: 1 Ruszell
Run: g 1 out 2 unl
== | End with 500 + 30 (for finizhing ) good sheets ]
Finish: 11 x 8.5 1,000 sheet=
Frent: Black
Back: Black
Print: Work & Turn
Printing Plate: CTP Plate
Small Press: 2 Color Press - Using Paper Properties
Finizhing Cut: Te FinSz 1 Cuts/Sheet
Fold: Auto 2 Folds

This information is especially helpful when \
finishing services need additional “good” sheets
due to waste.

Check the following option in the Print window.

More Options
Print Service Barcode Page
Print ‘This job (Item) was copied from..." info

\m Print 'End with # of good sheets (Run Size)' info

/

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Viewing Cost, Price, and Margin of a Job

Now you can see the Costs, Prices, and Margins of all the Items and sub-items of a Job in one view.

" Job Cost, Price, Eargin

_| Cover 65% Carni
[ | Copier: Copier - Cole
B cut:ToFinsz

Discount

2 Guide Books | Inside Pages:
_| Offset 60 White . 11 x17
I Copier: Copier - Blk & Wht
B Cut: To Finsz

3 Guide Books | Bindery
. Bind: BookMaker Fold+5tich+Trin

2

E Close

0 Brochures
_J Text: 702 Beckett Cambric - 11 x17
B piate: CTP Plate

B small Press: 2 Color Press - Using
B cut: ToFinsz
I Fold: Auto 2 Folds

| ~

""" Description |
Guide Books 1
Guide Books | Cov4
# (7008001000} |
_J Cover:65% Cami:
B Copier: Copier - :
B Cut:ToFinSz |
Guide Books | Insid)

/ {1000 1500} :

________ e L]

See the Settings section to aSSIgn a password

1,0007
| |

16.007 20.007
| |

To open Cost/Price/Margin window,\

click View Cost in the Job window:
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o B S

Discounted Margin

Q/el to open the Cost/Price/Margin WmeW./

Click here to Show/Hide Services.

.

| ?g Hide Services

$
060 25% 360 167%
0000 2% 18100 905%
480 06% 240 500%
3024 35% 504 167%
740 90% 740 354%
480 06% 160 333%
9500 11.0% 1900 200%
| 43384 s03%|  24004| 553%
8260  956% 853 103%
3320 41% 704 200%
28543 331% 5700 200%
480 06% 160 333%
000 23% 400 200%
| a2812| a97% 78.26) 183%
86195 100.0%  318.30] 36.9%
| Biae

Comparing Items of Jobs in History

New ‘Compare This Item...” hot key-click is added.

Note: This feature has been available from the right-click menu of Items. In History jobs, you can access the right-click menu after clicking

the Edit button, which may be password-protected. This new feature lets you compare Items easily without a password.

(ABC Company In
800 Pike Street Suite £1.
Baitimare WD 21202

Sharon Jones

012972011
0131201
0L/U5/2011

i Lisa

In History,
: History 2401

ey

107207

From
Price || hem Description Quantity
1 Mewsletter 5,000
B Design: Clpart 2 Pieces 2
W Piste: CTP Piste z
L Tet: 707 Beckett Cambric .. 5535
I Sonall Press: 2 Color Press -.. 5535
B CutToFinSe 1 Cuts/S. 16

1734

Time

Price
103546
13
120
61519
673
2100

To open the Compare Items window, hold

nd click Compare.

Q > | b
. - '1 * 03092010
| mPkeS\ree\Squl Due +03/09/2010
CSR
Pas.te Sharon Jomes m; r;::‘;.,
(this Job)
e  Description Quantity  Time
I ]
. a
7] e .
Il [ ]
| [ ]
| |
|| 2 MNewsletter 5.000
| | Design: Clig-art 2 Pieces. 2 016
I | B
) corores
[Ctrl] key down a

1

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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AsKking for the Shipping Method for New Orders

This feature is useful when a customer needs varying shipping methods for different Orders and each Order
must have a shipping method assigned in the ‘Ship Via’ field. To use this feature, do the following:

33-:-51“95 .Shippin_g.Methods | 2 |
it 100 Shipping Methods. To Hide T 9 | Settings/Jobs, click Shipping Methods.
2. In Shipping Methods window, select the

. 0 Cust Pick i

8 General Settings : Ou ;mell ickup next available row (empty row #), type a
Printing ur True q R i

5 e >Tups question mark (?), assign a sorting number

i) Job Options 3 Fedex i

and click OK.

- () Product Types 4 | Other

. Shipping Methods

i) Data to Require

-2
%]
=

General Financial

Business Manufacturing hd Price L

3. Inthe Customer’s setup window, assign the
guestion mark item to the ‘Ship Via’ field.

Source

Sales Rep

Ship Via

Location 2
Customer Pickup

Alert Our Trudk Tax
Fedex

Priority UPs Terms

ither

Printer’s Plan will remind you to select a Shipping Method when you add a new Order for this customer.
However, it will not require you to enter that information to print a work order and an invoice.

How Sheets/Set and Pages/Set are calculated for Padding Jobs

If a padding job includes a Service, which is set up as Quantity = Sheets/Set or Quantity = Pages/Set, Printer’s
Plan will calculate the service quantity based on the following two rules:

** The number of Sheets/Set is always 1, even if the pads include more than one paper type.

< The number of Pages/Set is always 1 or 2, depending on how they are printed.

# Description PADS 5.5 X 8.5
#Pads 100

. | Sheets/Pad 50
Sides 1

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Other Changes in Jobs Section

R/

%+ Job window shows Price Level assigned in Item Specs window.

1
m _'] MNew Item |=i| Edit Specs | #* Edit Costs | = Reprice |

Itemn Description

1 Product Brochures 1 Original (1 side) | - Rush
¥ Necian: Brachire

+* Ship to window has a new ‘Paste’ button:

2 Shipping Add of ABC Company L] New | ) paste | £ £

To add a new address with similar

Select an address and click OK  (right-click for more options)

properties as the selected one,

Company Attention Address City
< 5 Bill Te = R
el ; click Paste.
[ 8¢ Company | |220Leangton Aven... | Baltimore |
@ ARC Crrmnams Q5 Marth Charles § Raltimnre

% Ordered by window has a new ‘Paste’ button:

%| Contacts of ABC Company LI New (| [ Paste

To add a new contact with similar

Select a contact and click OK (right-click for more options)

properties as the selected one,

First Last Phone Fenail

< No Contact > click Paste.
P onm | Line | 410-727.4565
8 Iohn Smith 410-539-346A6 ¥ 35 ismith@ahc.com

< The ‘Send Email..." button on the left side of the Job window is changed to read ‘e-Letter’ for better
definition of the feature that it opens.

@3
I_i—l e-Letter

< Printer’s Plan does not add plates for papers that are blank (no printing on either side).

< Inversion 2010, when a paper, which had no Parent Size (‘Other’ paper), was selected in an Item and the
Finish size was equal to the Run size, the size information was lost after closing the Specs window. Now it is
not.

¢ The Locations table is increased to 32 locations from 16.

General Shipped
Busine: Reorder In the When
In the Customer’s i i
Source window of a ]Ob
ssesg SETUp window -7
ship Via Lacation
Location HER Storel -
Store2 b

Alert gg:: :ZL |~ Store3

o Store4
Pricrity 22:: i ‘ ‘ Job Status Store5

«» Specs window: ‘Work & Turn’ suggestion would pop up even though ‘Work & Other’ was already selected.
Now it does not.

% Specs window: Now every Service has a ‘Vendor’ field, which was available only for Brokered and Paper
services. When a Service is added to a job, its default vendor is automatically assigned.

++ Cutting Diagram: Was reformatting paper Run and Finish Sizes assigned in the job as Small Side X Large Side.
Now it maintains the assigned size.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.



PRINTER’S PLAN 2011

What’s New and Improved | 7

% Job window: You may not edit “special customers” when you select “View Customer Info” from the Job

window:

Bill to Customer No.31
Walk-in =

Options

About this cus

‘What would you like to do
----- Assign this job to an exi
Convert this customer t

- Items

[ ----- @ View Custorner Info.. ]

Walk-in ***

Company | [EIS ke

Address1

Company m

Address1 800 Pike Street!

Click the Edit button to edit regular
customers: #32 and up.
You still need a password to edit regular

There’s no Edit button to edit
special customers: #1 - #31.
Go to the Customers section to edit

SPECIOI customers. customers.
i
I
I
List Manager stomers + Prospects / Special Custome|
[ Customers I Name Cusho
_| Prospects © <Your Company Name> 1
(3 Customers + Pmspecd
Al (any status) 1 ) Default Customer 10
el Ao © Walk-in = Bl

- All (not hidden)

.. @ Active

- @ OnHold I

@ Hidden |

- @ New Today I

- (@ New This Week I
® NewTh\sMonth'

New This Year !

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Jobs / Printing Documents

Work Orders: Ink colors are printed in bold.

Paper Bond: 20# White 11 x 1T Omnginals: 2 Owr Stock
Run: 1 x 17 6,150 shests {1 out, 2 up)
Finish: 8.5x11 10,000 shests

Front: Black + 1 Color = PM5 633
Back: Black + 1 Color = PM5 633

Invoices: The format and the font size of the SHIP TO address are adjusted so the address fits in the space.

Invoice 2435

Date: 03/07/11

SHIP TO:

ABC Company

Baltimere MD 21207

9545 Saratoga Bivd. - behind the red brick building

FPage

Invoices/Quotes: If ‘Print All Services & Prices’ option is checked, Services with (~) in ‘Invoice Name’ field will
not be skipped. If they are skipped, as they were in version 2010, the Item price may not equal to the sum of
prices of the Services shown. To skip, select the ‘All Services’ option.

Printing emails with pdf attachments of Quotes/Invoices: If the pdf copy of the same Quote/Invoice was
previously created, Printer’s Plan deletes that copy and then re-creates a new one before attaching it to the

Quote/Invoice.

Job Amounts Report: The total Discount amount is changed from red font color to black for better legibility.

Invoice (Custam)

Invoice (Booklet)

Invoice (Letter Style)
---------- List:

- the list on the screen -

Job Dates

B o Aouni]

Item Specs

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Services

** New ‘No Paper Price’ option for Digital jobs: If the price assigned to a Copier, say Copier A, already includes
the price of a certain Paper, assign (-1) in the ‘Digital Markup’ field of the Paper’s setup window. When you
use this Paper with the Copier A in a job, Printer’s Plan will add the cost of this paper to the job but will not
add a price for it.

Price |[Cost + Markup
Markup... % or®f Digital \Blank
30 -1 50

+* Price Table has a new option in the ‘Multiply the price by’ field: ‘Service Quantity’. This option allows
Printer’s Plan to multiply the cell price by the Service Quantity even if ‘Item quantity’ is selected in ‘Select a
row based on’ field (#2).

5. Multiply the price by: Service Quantity -

fuui;i.-h |}

Sen 1
Sheets per Set
olumn Mo -= 1 2 Pages Printed per Set
Passes
heets -> Sides (1 or 2)
ow#| Item Qty | Price Price 2 Units Asked
Item Width
1 Item Height
3 Item Perimeter
Item Area
3

«+» ‘Divide By’ EXCEPTION: If a Service is set up as ‘Quantity = Item Quantity’, Printer’s Plan divides the ‘Divide
by Value’ by ‘# Sheets per Set’, instead of dividing the Iltem Quantity by the ‘Divide by Value’.
Example: You want to trim 1,000 books after they are assembled. Assume each book has 75 sheets and your cutter
can handle up to 500 sheets. How many books can you trim per lift?
Answer: #Books per Lift = 500 / 75 = 6. Service Quantity = 1000 / 6 = 167 lifts.
Quantity HItem Quantity "]
* Divide by... 500 Sheets of 20# Bond

MOIEpTY oY ] < or ask How many? =
Now, you can turn off this behavior by typing '/' in the < ask > field.

nti i

Quantity HItem Sy This special character turns the exception off:
Divide by... 500 Sheets ¢ Service Quantity = Item Quantity / Divide by Value
Multiply by ] i Service Quantity = 1000 / 500 = 2.

Note: Services, such as Cutting, Padding, Wrapping sheets, are usually set up as Quantity = Finish Size sheets
or Quantity = Run Size sheets. For this reason, these services are not affected by this exception.

** You must enter a value (zero or greater) into the ‘Cost/Hour’, ‘Min. Price’, and ‘Wage/Hour’ fields. You may
not leave them blank.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.



PRINTER’S PLAN 2011

What’s New and Improved | 10

Customers

¢ Exporting customers and printing labels improved:
Export Customers

Customers without
31| Which information do you want to ex

Print Address Labels
‘ default Buyers or Payers e
----- -the list on the screen - |
----- Address List of All Contacts are also included. S Labels for:
----- @ Address List of Default Buyers only ‘ All Crntarts
----- Address List of Default Payers only
----- Address List of Customers (without

Customer List for QuickBooks
3| Which Rows?

[ ) Default Buyers

e Default Payers
‘ ‘ 3 Which Rows?
This new option may be @ All Rows
@ All Rows: 14
Selected Rows: 1

useful for mail merging.
3| Replace Line-Breaks with Spaces?

Coloctol D

Ve
3| Replace Line-Breaks with Spaces?
@ Mo

Ves

Y/
°

‘Ship To’ and ‘Contacts’ windows have a new ‘Paste’ button. See the Jobs section for more information.
7 Ship To

)- Shipping Addresses of Albright Associates

| INew | [ Paste | [ Edit

Company Attention Address City 5T
< Same as Bill To »
Albright Associates | | 4687 CaldorStreet __[Towson _________[MD_______]

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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A/R

«» Additional cautionary features are added to the ‘Invoices Read-to-Post/List’ view:

 Invoices Ready-to-Post / List (5 listed) Post Now...
JobNo Remark CusMe  Customer First Last Subtetal Discount Shipping Postage Tax Paid  Balance
0 2354 ? 74 0.00 172.53
O 2355 This new column will show you if there are any issues with the .50 000 318159
) 2359 .06 0.00 64.31

S jobs listed, such as Over Payment and Pricing Discrepancy. o0 2050 3150
O 2416 If there are issues, will be displayed in red. .75 000 243084
Fixing the issues before posting is highly recommended but not
required (you may still post the jobs with issues).

++ If you open the job from this view and uncheck its Date Shipped field, the list will be automatically
refreshed. The refreshed list will not include the edited job, thus preventing it from being posted.

@,

< While in this view, if the status of one of the Jobs is changed from Ready-to-Post, Printer’s Plan does not
post that Job. (Changing of a Job status in this manner usually occurs when someone at another computer
removes the Shipped Date of the Job.)

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Reports

+*» Posting/Summary and AR/Summary: Both reports now include a new row to show information about
invoices without Payment Due dates. In earlier versions, it was possible to post invoices without Payment
Due dates. Now it is not. However, it is still possible to remove the Payment Due dates in the A/R section.

n

- Key Reports PAYMENTS For Quick Sales Number of Days

i Today - Payment Due Date
B Deposits for Orders R = e e A

----- [ ] Summary &,

..... @ Summary of 5313\\ A/R Payments Current
_____ @ Summary of Taxes >, | Total Payments Past Due 1to 7 days
..... @ List of Invoices + QuickSale As of Now Current Balances as of i Past Due 8 to 14 days
----- O List of Taxes AR \s\ Current Past Due 15 to 30 days
..... List of P t ~
@ ' o ayrr:len 5 ] $ Past Due 31 to 60 days
..... U List of Credits Given/Applie| Mo P Due D
----- U Changes to Earlier Invoices P —— Past Dus bl davs
lllll e Mo Payment Due Date assigned ]
3] A/R _.C.TD—EB—S _———lmme-— Credit Due to £ Customers

""" @ summary B o]

..... U Payments Expected
----- © Aging by Date Shipped
..... U Aging by Date Payment Dug

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Settings

**» New Password option allows Printer’s Plan to ask for a password when creating an Order for a customer that
is Past-Due/Over-Credit Limit. To use this feature:

53'5':]!]95 21 Add/Edit Orders 5 Alert Both ~
_ : 22| Add/Edit § 5 Priarity ah
23 Add/Edit]  Enter a Password 4 Web Order ﬁverfredit
24 | Add Histe 3 —
@_ General Settings 25 | Add/Edit Level at row 28.
-1 Shop Options 26 | Add/Edit Keyepmes | i
i n the Customer setup window
[ YPscuords 2 . '
i) Reminder Types 28 Add if PastDue/CrLim assign an Alert Level for the

customers you are concerned.

Password

Please type your password:

You need a password to create order

+* New Password option to open the new ‘View Cost’ window.
See the Jobs section for more information about the new View Cost window.

45 | Edit Cost-KeyOrders
46  Edit Cost-KeyQuotes
47

48 View Cost (any job)
49

%+ Table size is increased to 100 for Product Types, Shipping Methods, Customer Sources, Customer Business
Types, Contact Departments, and Sales Departments.

¥ List Manager & [E Customers
[[] General Settings - Sources
[] Printing - Business Types

@ Jobs - Contact Departments

LlobOetions | | ] ) Customer Properties

Product T :
: Sr:?p:ing :12.::10:15 ----- ) Contact Properties
_ Data to Hequire [Sil Accounting
) Data to Reset (after paste) |- Sales Departments
) HowtoSaveltemPrice | | e ) laxes
------ ) How to Round Item Price

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Security Level

** You can change Security Level temporarily. Click the Security button to open Security Level window, which
available from all sections.

ttings

| x| &

= =3 3

g A
Options - ﬁ

Change Security Level - Temporarily &

(for this computer only)

| Security Level:

8 ) Highest: Turn all passwords ON (this is the default level when you start Printer's Plan)

5: Turn off password for level 5

4: Turn off passwords for level 4 and 5

w1 3 Turn off passwords for level 3,4, and 5

2: Turn off passwords for level 2, 3, 4, and 5

Lowest: Turn all passwords OFF (you need the top level password for this option)

4

The above selection allows the user to turn off the selected password level for the duration of the current
session. This feature is computer-specific; i.e., it will turn off the password(s) only on the computer on
which you’re working at the time.

e You do not need any password to select the Highest Security Level.

e You need the top level password to select the Lowest Security Level, which turns off all the
passwords for this computer.

e Toselect a Level 2- 5, you need the password assigned to the selected level.

Example: You have password-protected the following sections with the password levels as shown:

e Jobs section Level 5 password
e Home section Level 4 password
o Customers section Level 3 password
® Reports Level 2 password
e Services Level 1 password

Ifyou select Level 3, Printer’s Plan will turn off passwords for level 3, 4, and 5.
e No password will be asked when you go to Customers (3), Home (4), and Jobs (5) sections.
o A password is required for the Reports (2) and Services (1) sections.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Scheduler
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Select List Options from the Scheduler Settings menu.

Old Options

L—_l Order List:
- o T

+ then by Order Status
+ then by Customer
Sort Orders Ascending 1-> 9 {uncheck to list the last Order first)

[2] Item List:

- [ Group by Job Due Date

+ then by Item Status

+ then by Customer

List All tems (uncheck to list only Itermns of Orders in Progress)

[3] Service Lists:

Group by Service Date

+ then by Service Operator

then by Customer

List All Services (uncheck to list Services of Orders in Progress & Itemsin |
Include Services Done (uncheck to list only Services To-Do)

[4) Other Options:

: Haold Ctrl key down to mark a Service as Done/To-Do (to reduce errors)

If this new option is checked and the
status of an Item is Hold, Wait or Proof,
Scheduler will alert you if you try to
mark one of its Services as ‘Done’.

.

New Options:
You must re-set your options
on each workstation.

[1) Order List:
B 00 by o D Dt
+ then by Order Status
+ then by Custemer Name

Sort Orders Ascending 1-» 9 {uncheck to list the last Order first)
[2] Item List:

- 4 Group by Job Due Date

+ then by Item Status
. List All terns (uncheck to list only Items of

+ then by Customer Name

+ then by Item Tag Sert Number
[3) Service Lists:
4 Group by Service Date

+ then by Item Priority
- [ + then by Service Category Sort Number

New Sort options

et of Orders in Progress 8 Items in Production)
Include Services Done (uncheck to list only Services Te-Do)
[4] Other Options:

Hold Ctrl key down te mark a Service as Don

[ ¥ ltem is on Hold, Wait or Proof, ask me to update the ltem Status

45% Orderis On Hold.

Do you still want to mark the Service as DOME?

[ ve

J |

No |

Options for New Items Changed

The ‘New Item’ options are revised. Now, when you copy and paste an Item, Printer’s Plan can assign to Services
their Default Operators and Default Tags. Option to assign the same operators and tags as the ones in the
original Item is removed. Select New Item Options from Scheduler Settings.

New Item

These options are for ALL computers

3| Which data do you want to keep or clear after you "Copy & Paste’ an [tem?
: G4 Clear Service Date
4 Clear Operator
G4 Clear Tags

Old Options

New Item

These options are for ALL computers

3| After pasting an [tem:
: 4 Clear Service Date
[Gf Assign Default Service Operator
G4 Assign Default Service Tag
3| After creating a new Item:
m Set Item status to In Production (uncheck to Schedule)

Revised Options

If this new option is checked, the status of
new Items will be ‘In Production’,
otherwise, ‘Schedule’.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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%+ If the Service Due Date is outside the date limit (earlier than the Date In or later than Date Due of the job),
Scheduler asks if you want to set the service date to the limit (later than the Date In or earlier than the Date
Due respectively).

——

{ 1 Sorry, you may not assign a Service Date later than
'Y Job Due Date: 04,/09/2011.

Do you want to set the Service Date to: 04/09/20117

% Schedule Job window: If you change the Date In or Date Due of a job, Scheduler asks if you want to Auto-
Schedule.

ves || No

«* Printing with Page Breaks sometimes did not work in previous versions. Now it does.

Laser)et P1005 -

4| Service Date Range (select one):
..... Today

----- Tomorrow

----- Today + Tomorrow

----- Today + 7 Days

----- Today + 14 Days

------------- Options (check all that apply):
----- Include Services Late

----- Group by Date

----- [v] Page Break

@,

%+ If an Order is ‘On Hold’, its status will not change as its services are marked Done/Undone. To change the
status, right-click on it and select ‘Update Status...” or just right-click on its number.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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TimeTracker

< New options: Select Options for All Computers...

TimeTracker R -

Options for All Computers B

Passwords:

Password to edit the tasks in Track window

Password to view, edit and close tasks in History and delete any task
Work Hours in 24 hr Format Option to pop-up Service Note

Earliest Start Time (example: 07:00)

Latest End Time  (example: 17:30)

after starting a task

After Starting a Job Task
Mark the Service as To-Do and update the Item Status (location) Yes -
Assign the operator who started the task to the Job Service Yes - 1 Lisa, please note:
Show (pop-up) Job Service Note (if any) Mo AN == Udter Eiid<Todin
After Finishing a Job Task
Mark the Service as Done and update the Item 5tatus (location) Yes -
Assign the operator who finished the task to the Job Service Yes -
Update the Actual Quantity and Cost of the Job Service Yes -
(reserved) Mo -
Other Options Option to edit Item Status,
Alert me when [ try to start a service that is not in preduction or already started No - Tags, Priority’ etc. in the
[ Allow editing in the 'Schedule Job' window (requires Scheduler toel) ] No - Schedule Job window

Coc J[ concel |

* New features: View Schedule and View Service Inventory. Right-click on a task to see the menu.

Pause

Resume

Finish
Finish Task but nef Service e If you have the Scheduler tool, you can
Open Task open the Schedule Job window: Right-click
on a task and select View Schedule.
View Schedule o If you have the Inven.tory tool,' you can
open the Inventory window: Right-click on a

. . 9
View Service Inventory h\ task and select View Service Inventory.
Delete Task...

COpen Order / Stirt Service

Order 2414 - Brochure

To-Th| F| 5|Su M'T WTh F S Su|M

91011 1213 14 1516 17 18 i i

Finishing Brochure @ 0:00 1000
Text: 70# Beckett Camt! E' 04/06/11 .:;; Scott 0:00 1,000
Copier. Copier - Blk &1|[®] 04/06/11 8 Dave 038 2000

U Fold: Auto 2Felds  [#] o411 O & Lise 0:20 1,000

Ordered By [ Job Note P4 Memo to Customer

In 3/28/2011 Paul Coven
Proof pcoven@ascot.com
Due  4/8/2011 3pm Phl: 410-243-5674
Ship'd Ph2:

CSR Paul Cell:

[ |status  Ready to ship Faxc 410-243-7115

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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«» If an operator finishes a task when there is another unfinished task for the same service, TimeTracker alerts

the operator.

©  Anna, your task is finished but there is at least one more
-;Ié\ UMFIMISHED TASK for this Service.

Therefore, the status (and cost) of the Service will not be updated
until all tasks are finished for this Service.

«» Task lists include Task Notes.

Gdl
0:47 see Mike 2430-1 ABC Company
o] | |
1:17 waiting for cus| 2428-1 Allied Building Supplies
6:06
| 2w | |

Note: Task Notes are entered in the ‘Task Details’ window:

waiting for custome 2428-1 Allied Building Supplies fie - M S =]

Pause

SR Material Used
Finish
Finich Task but not Service
Time Group [Regular ']
Open Task
Upen Urder / Start Service Task Mote waiting for CL.IStOI'I'IEI’|

View Schedule

« If multiple staff members have worked on the same task, the ‘History/Update Job Services’ and ‘Tracked vs.
Charged’ reports for this task show the Time for each person.

< When all services are finished in TimeTracker, the status of the Item in Scheduler is updated to Done.

2434-1 Apex Realtors & Product Brochures
v Design: Brochure
Text Coated: 80 Ster

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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Reminder

+* Unassigned reminders appear on everyone’s list.

* My Reminders To-Do: All Sections

What When Time  Who Reference

B call 03/07/2011 10 am Lisa Jobs

B cal 03/08/2011 unassigned Jobs

B Meet 03/08/2011 Lisa Customers
PriceWiz

+* The free PriceWiz tool is available from any Service setup window.

F More "
Time...
Properties ime
3'351 PriceWiz
@ Print

«»+ After opening the PriceWiz window in a Service setup window, if you change any properties of the Service,
click ‘Save’ on the Service window to refresh the prices in PriceWiz.

Click to save. New PriceWiz -
STEP 1 - Set Specs
Save
QBreak -
w Save &
|_| Close Sidel  |Black -
Side2 -

Questions? Call 800-638-7526 Option One or email support@printersplan.com.
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This optional tool is designed to help you track and manage stock and other selected Services.

rInvenlcry - Order ® §1
- - -
ed Services To-Do in Paper. Need Column = Quantity of Services To-Do - Orde -Progress - Items-|
Service ‘ Size ‘ Vendor ‘ SKU ‘ MT;TETm QE:?W StIonck ‘ O?;er Item| MNeed Order ‘ g;:__ ‘ Extgg:ted
@ Bond: 202 White 11x17 upedx 10000 1 5515 13.80 M
lﬁl Bond: 20# White 8.5x14 xpedx 333 2 562 29 4 870 M 159
@ Offset: 60 Color 85x11 Kelly 5000 2 5280 260 4 11.60 M 3.0
@ Carbonless: 2 Part 85x11 Chesapeake 1 31200 31200 4 2100 M 655.20
@ Carbonless: 3 Part 85x11 Chesapeake 6344 2 6344 2300 M
@ Writing: 24# Classic Linen 85x11 Russell 14538 3 8716 3400 M
@ Cover: 65% Carnival Linen 85x11 Russell 500 2 656 156 | 4 3100 M 4.83
@ Cover: 80 Beckett Cambric 85x11 Russell 1 585 595 4 5500 M 3272
@ Cover Coated: 10pt C15 23x35 Atlantic 1 140 140 g 27800 M 3892
@ Env: Business: 242 Window White 10 Chesapeake 2 2136 2136 17.00 M 36.31
@ Env: Book/Catalog: 24# Catalog 9x12 Atlantic 1 10583 10593 4 4450 M 471.38
E Close | @ OK --> Update OnOrder field of Services and Priority field of Job Services @ Listed: 11 124436
L — —

Please call SoftUSE to learn more about this new tool.

New XML Tool

This tool is designed to create, email, and print special job-documents that you can customize.

,_L-,"J] Invoice - ltermns and Papers.xslt

,_L;‘]J Invoice - Items and Services.xslt
|_L‘,'IJJ Inveoice - lterns Only.xslt

Gl Letter - Editableasit

,_L-,"JJ Letter - PO.xslt

,_L-,"J] List - Iterns.xslt

,_L;‘]J List - Using Query.xslt

|_L‘,'IJJ Paper Slip.xslt

,_L-,"JJ WorkOrder - Basic.xslt

,_L-,"JJ WorkOrder - With Barcodes.xslt
G XMLOnlbyxslt

Please call SoftUSE to learn more about this new tool.

Questions? Call 800-638-7526 Option One or email support@printersplan.com.



